MyHuuunaasHoe 0101KeTHOE T0HIKOILHOE 00pa30BaTeILHOE YUpesK/1eHHe
Hercknii cag komOHHupoBannoro sujaa Ne 20

‘Nﬁ n Hayk

Qw’\‘%oﬂo E

o AR (pcmomoro ! 2\ Oy Jl/c Ne20
/3  Bigtwreiny ,ﬂby Je Ne20 . ﬁlmmma
17 LAl MockBuna -

50
P/ @mw/fy

I. OGHINE MOJIOKEHWSI

1.1. Hacrosee [lonoskenue o 3aiure nepcoHanbHLIX AaHHBIX PAGOTHHKOB
JOLIKOJIBHOTO 00pa3oBaTe/IbHOro yupesikieHus (nanee — [Tonoxkenue) pa3paboTaHo ¢ Lebio
3aLUTBI HHPOPMALKMH, OTHOCSIIEHCS K IMYHOCTH M JIHUHOH Ku3HH paGoTHinkoB MBJIOY JI/c Ne
20 ropona-kypopra KucnoBosacka (nanee YupeskaeHus), B COOTBETCTBHE CO cTaTbelt 24
Koncruryunu Poceniickoiit Menepaunn. TpyaosbiM konekcom Poccuiickoil Ddenepaunu 1
®enepanbrpiMu 3akonamu ot 27 uioas 2006 rogia Ne 149-d3 «O6 undopmarniu,
HHPOPMALMOHHBIX TEXHOMOTHSX H 0 3ainTe HH|popyMany., ot 27 moas 2006 roga No 152-d3
«O nepcoHaNbHBIX AaHHBIX).

1.2. Tlonoxerue 0 3aumTe NepCOHANBLHBIX JaHHBIX PAOOTHUKOB YCTAHABIHBAET MIOPsI/IOK
TNONMYy4EeHHUS, yueTa, 00paboTKH, HAKOIIEHHS M XPAHEHHs! JIOKYMEHTOB, COIEPIKALINX CBEICHNUS.
OTHECEHHBIE K IMEPCOHATBHBIM AaHHLIM PAOOTHHKOB yuperkaenus. PaboTHUKaAMK cUUTAIOTCS
nmua, paboTarolme B yUpexkaeHHH 10 TPY/I0BOMY J10TOBOPY.

1.3. Llennto nactosiero Ionoxkenus sapaseTcst HCMOMHEHNE 3aK0H0AaTeNbCTBA PD B
00:1aCTH 3aLLMTHI IEPCOHATBHBIX JAHHBIX.

1.4. K aktam 00s13aTe/IbHBIM K HCIIOJIHEHUIO B YUPEKIEHHH OTHOCATCS 3aKOHOIATEbCTBO
P® B chepe 3amuTel nHbOpMAaLHK, a TAKKE MPUHSTHIC HA €10 OCHOBAHMK JIOKATbHDIE
HOPMATHBHBIE AKThl YUPEIKICHUS.

1.5. Hacrosiee ITonoxkenue o 3atinTe nepcoHanbHbIX JAHHBIX A0JKHO ObITb MOITHCAHO
3aBCIYIOLINM YUPEKACHHEM, H BCE PadOTHUKH J0JIKHBI OBITH MUCHMEHHO MO POCITHCE
03HAKOMJIEHBI C HUM.

2. MOHATHUE 1 COCTAB NEPCOHAJIbHBIX JAHHBIX

2.1. Tlon nepcoHanbHbIMU AaHHBIMH PAGOTHHKOB OHUMAETCS udopmanus,
HeoOXoMMas paboTOATEIIO B CBSI3H C TPYI0BBLIMU OTHOIICHHSAMH U KACAIOIIASICS KOHKPETHOTO
paboTHHKa, a TaKKe CBEACHHUS O (DAKTaX, COOBITHSIX M 0OCTOATENLCTBAX KH3HH paboTHHKa,
MO3BOJISFOIME UIEHTH(UIUPOBATEL €0 JTUUHOCTS.

2.2. CocTaB nepcoHaNbHBIX JaHHBIX PaGOTHHKA:
- @HKEeTHbBIE U OnorpaduuecKkue nanHple;

- oOpasoBaHue:

- CBCJICHHS O TPYJ10BOM M 001IIEM CTaKe:;

- CBEJIEHHUS O COCTABE CEMBH;

- IaCNOPTHBIE TaHHBIE;

- CBEJICHHS O BOMHCKOM yUeTe;

- CBeeHHsI 0 3apabOTHOH ru1aTe COTpYAHUKA;
- CBEJICHHS O COLMAIIBHBIX JILIOTAX;

- CMELHATBHOCTD.

- 3aHUMaeMas 10JKHOCTb:




- HaJIMUKe CYJIUMOCTEH;

- aapec MecTa KUTEIbCTBA;

- JoMaluHui TenedoH;

- cozleprKaHue TPYA0BOro 10roBopa;

- MOJUIMHHUKH U KOTHHU MPUKA30B MO JHYHOMY COCTABY:

- JIMYHBIE J€J1a U TPYOBblE KHHIKKH COTPYAHHKOB;

- OCHOBAHMS K IMPUKa3aMm I10 JITYHOMY COCTaBy;

- 71es1a. coeprKkallie MaTeprarbl Mo NOBLILICHHUIO KBaM(PUKALUK ¥ [IEPETIOArOTOBKE
COTPY/HHKOB, X QTTECTALlHH, CIIy/)KEOHBIM PACcC/ICA0BAHHAM.

7 3. VkazanHble B 11.2.2. CBeJIEHUS SBISIOTCS KOH(UACHUHAILHBIMU 1 HE MOMIEXKAT
PA3MIALIEHHIO HHAYE KAK [0 OCHOBAHMUSIM, MPEAYCMOTPEHHBIM saxoHoaaTenbeTBOM P@. Peim
3alETHI [EPCOHANBHBIX JaHHBIX MOKET ObITh CHAT M0 HCTEUCHHHU 75 net, ecau GONbIIKMA CPOK
He NPeIyCMOTPEH 3aKOHONATEIbCTBOM MIIH COIVIALICHHEM € pabOTHHKOM.

3. OBSI3AHHOCTH PABOTOJIATEJI

3.1. B wensx ucronnerns Tpedopanuii 3akonoaaresbersa PO npu 00padoTke
[epPCOHATBHBIX JAHHBIX, BCE PAOOTHHKH YUPEIKACHHUS TOJKHBI HCTIONHATD YCTAHOBJICHHbIH
NOPsII0K paboThI:

3.1.1. Pabota ¢ nepcoHaIbHbIMK JaHHBIMH PAOOTHHKOB JI0JKHA HE HAapyLIaTh
TpeGoBanuii 3akoHo1aTENLCTBA PP 1 TOKATBbHBIX HOPMATHBHBIX AKTOB OpraHu3alKH, U JOKHA
ObITH HEMOCPEACTBEHHO CBA3aHa C OCYLICCTBICHHEM HMI CBOUX TPY/IOBbIX PYHKLHH.

3.1.2. Tlpu c6ope 1 00padoTKe MePCOHATHHBIX AAHHBIX paboTHHKa paboTo1aTeslb J10J/KCH
pykoBozcTBOBaTbCs KoHCTHTYLIHEH Pd, Tpynosbiv kogekcom PO 1 nHBIMH enepanbHLIMHU
3aKOHAMH.

3.1.3. INepcoHanbHble JaHHbIE pAOOTHHKOB J10JIKHBI ObITB MOJIYUEHbI TOJTBKO
HerocpencTBeHHO y Hero. Ecnu juis 06paboTKu ero AaHHBIX UK HX TIOTyHCHH MPUBJIEKAETCH
TPeThH JHIA, TO PAOOTHHK JOMKEH AaTh NIPEABAPHTENLHOE MHCBMEHHOE COTIACHE Ha 3TO.
OnHOBPEMEHHO PabOTHHUK A0JKEH ObITh YBEIOMIICH O LJIAX cOopa nHdopmaunu, HCTOYHHKAX
ee NOJIyHEeHHMs, a TAKIKE O MOC/IEACTBHAX OTKA3a OT MPEAOCTABNCHHUA TTHCLMEHHOTO coryacus Ha
cbop HHpOpMALIKH.

3.1.4. [lepcoHanbHble JaHHble pAOOTHHKA O €ro MOJTHTHUECKUX, PEIUTHOSHBIX M HHBIX
yOesKIeHHSIX, YACTHON XKH3HH, A TAKIKE WICHCTBE B 00LIeCTBEHHBIX U MPO(COIO3HBIX
OpraHi3alUaX He MOAeKaT cOOpY YIPEHKIACHHEM, €CIM HHOE HE MPE/LyCMOTPEHO
3aKOHOaTEIbCTBOM.

3.1.5. 3aMTa NepCoOHANBHBIX JAHHbIX PaOOTHUKA 10/DKHA 00CCTIeUHBATLCS MTOTHOCTHIO
3a cueT paboToaaTes.

3.1.6. Yupexaenue 06s3aHO MPH NPHEME Ha paboTy. a TAKIKE MpPH MOOBIX U3MEHEHUSX
NpaBi paboThI ¢ IEPCOHANBHBIMH AAHHBIMH HCbMEHHO 3HAKOMHTB € HUMH BCEX pabOTHUKOB
VUpeIKICHHS.

3.1.7. Vupex/eHHe He HMEET MPaBo MPHHYKAATb PAOOTHUKOB K OTKa3y OT CBOMX TpaB
Ha 3aLLUTY [1€PCOHATIBHbBIX TaHHBIX.

4, OBSI3BAHHOCTU PABOTHHUKA

PaboTHHK 00s3aH:

4.1. Iepenats paboToAATENO BCE NEPCOHATBHBIC TAHHBIC, YKAQ3AHHBIC B
COOTBETCTBYIOLMX JIOKYMEHTaX.

4.2. B ycTaHOBJEHHBII MPaBUIaMK CPOK coo0aTh paboToaaTenio 00 U3MEHE CBOUX
IEPCOHAJIbHBIX JaHHBIX.




S.[IPABA PABOTHUKA

Paboruuk umeer npaso:

5.1. Ha npocmoTp nepconasisHoii nHbOpMALHH, UMEIOmIeics K paboToaareio.

5.2. Ha cBoGonbIi GecriiaTHbIi 1 HeorpaHHIeHHbIH JIOCTYII K CBOUM MepPCOHATbHBIM
AQHHBIM, B TOM YHCJIC [IPABO Ha M0J1y4YeHHE MOATBEPKAAIONINX 10KYMEHTOB B BHJIE CIPaBOK,
KOMHMH UM B BUE HHOTO JIPYTOro O(GHUHATLHONO JOKYMEHTA,

5.3. Ha 10cTyn K MeIMUMHCKAM IaHHBIM C MTOMOLLBIO MEAHLIHHCKOrO CreLHaIHCTA 110
cBOEMY BbIOODY.

5.4. TpeboBaTh BHECTH H3MEHEHHUS HITH YAQJUTh NePCOHANLHYIO HH(POPMALIKIO,
MOJy4eHHyI0 paboTolaTeNeM B HapyLICHHE HACTOSILNX MPABHIL. VMI3MeHeH!s BHOCATCS Ha
OCHOBAHHMH MHCbMEHHOIO 3asBJACHHS pabOTHHKA.

5.5. TlotpeGoBaTh OT paboTONATEIS H3BECTHTD BCEX JTHLL paHee Moy4HBILUX M0 BUHE
paboTonaTesist HEMOHbIC HIIH HEBEPHLIE MIEPCOHATbHbIE TAHHbIC O paboTHHKe.

5.6. OGxanoBarh B Cy1eGHOM MOPsiIKE MOObIE HEIMpaBOMEPHBIE ACHCTBUSA WU
OesneiicTeue paboTonarens npu 06paGoTke U 3aumTe TIEPCOHATBHBIX JaHHBIX pabOTHHKA.

6. CbOP, OBPABOTKA U XPAHEHHWUE NNEPCOHAJILHBIX JAHHBIX

6.1. O6paboTka nepcoHaNbHbIX AaHHBIX PabOTHHKA - 3TO MosyYeHHe HHOPMALIHH 13
PasJIMYHBIX UCTOYHMKOB, €€ XpaHeHue, 00padoTka. a Takxke J11060€e IPyroe HCoIb30BaHIe.

6.2. [lepcoHanbHble TaHHbIE TPEIOCTABIMIOTCS CAMIM PabOTHHKOM MyTEM 3anoHEHH s
AHKETBI yCTaHOBJEHHOI (opmbl. PaGoTonarens o6s3an nipy nx MOJYYEHHH MTPOBEPHUTH
3AAB/ICHHBIC TAHHBIC NPE/IBSBICHHBIM NOATBEPIKIAIOIINM J10KYMCHTAM.

6.2.1. AHKETa COICPIKUT BOMPOCHI O MEPCOHANBHBIX AAHHBIX padoTHHKa.

60.2.2. AHKeTa 10/1KHa ObITh 3an0:HeHa pabOTHHKOM 7H4YHO. Bee Most aHKeTb! 10KHBI
OBITb 3aIIOJIHEHbL, & IPH OTCYTCTBUH HH(OPMALHH B COOTBETCTBYIOLLUEH 10JI€ JI0JIIKEH CTABUTHCS
npovepk. CokpalleHus Mpy 3anoJHeHHH aHKeThb] He NOMYCKAIOTCSI, TAKIKE KaK H UCIIPABICHHS U
3a4epkuBaHusl. B 9ToM ciyuae paGoTHHK 06s13aH 3aMoIHHTE AHKETY 3aHOBO.

6.2.3. AHkera pabOTHHKA XPAHUTCS B JHUHOM Je/ie Y OTBETCTBEHHOIO JIMLA
paboTonaTens BMeCTE ¢ Mpe10CTaBIeHHbIMH JIOKYMEHTaMH.

0.2.4. JInunoe neno paGoTHuKa oopmasieTest nocsie BeTynaeHust TPYAOBOTO I0rOBOpa B
CUITY.

6.2.5. JInunoe neno nocne MpEKpaLICHHsI TPY10BOTO I0rOBOPa ¢ COTPYAHHKOM
HCPEIIACTCA B ApXUB, H XPAHHTCS yCTAHOBIEHHbIE 3aKOHOAATEILCTBOM CPOKH.

7. MEPEJAYA ITEPCOHAJIbHBIX JIAHHLIX

7.1. Ilpu ocymectBienuu nepeaaun [IEPCOHAILHBIX aHHBIX PAOOTHHKOB TPETHUM JIHLAM
paboToaatens 00s3aH;

- He cO00LATh MEePCOHAbHbIC AaHHblE O3 MOJTYYCHHOIO MHCHLMEHHOIO COrTacHsl
paboTHHKa. KpoMme Cilyuaes, KOraa Takue 00s3aHHOCTH YCTAHOBJICHbI 3aKOHO1ATE/IbCTBOM

- HC [IEpEJIaBaTh NEPCOHANbHbIE NaHHble padOTHHKA LTS HCIIOL30BAHNS B
KOMMEPYECKUX LIEJTsIX;

- TpeOOBaTh OT TPETHUX JIUL COOIIIONEHHS npaBu/I padOThl ¢ NEPCOHATBLHBIME JAHHBIMH.
a TAKOKE IIPEAOCTABIICHHUS! THCBMEHHOTO MTOTBEPIKIEHHS HCITO/Ib30BAHHSI NEePCOHANBHBIX
AQHHBIX B MIOPSZIKE, NPEXYCMOTPEHHBIX HACTOSILIAM MOTOKEHHEM :

- AABaTh JOCTYI K NEPCOHANBHBIM JIAHHBIM TOJIBLKO JHIIAM. UMEFOLIHM COOTBETCTBYIOLINI
AOMYCK M HCHOB3YIOIUMX MX TOMILKO JULsl BBITIOIHEHHS KOHKPETHBIX MOTHOMOYHMIA:

- He HeTpeOoBaTh HH(POPMALIMIO O COCTOSHUH 310pOBbs padOTHHKA, 32 UCKITIOYEHHEM
AQHHBIX, KOTOPbIC MOT'YT MOBJIMSITH HA UCTIOJHEHHE PAGOTHHKOM CBOMX TPYJI0BbIX
o0s3aHHOCTEN.
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8. 1OCTYI K NEPCOHAJIbHbIM JTAHHBIM COTPYAHUKA

8.1. BuyTpeHHHUit 1oCcTyN (MCMOJIB30BAHHE uHpopmalrn paboTHHKAMHU YUPEKACHHA).
[1paBo s0CcTyna K NEPCOHAIbHBIM JaHHBIM pabOTHHKA HMECIOT:
- 3aBeYIOIIMH yUPEIKACHUCM
- MEJIMLIMHCKAs CecTpa;
- cam paOOTHHK.

8.2. Buelnuii 10cTyM (TOCY1apCTBEHHbIC CTPYKTYPbI).
[lepconasibHble AaHHBIE PAOOTHUKOB MOTYT NPEAOCTABAATLCA TONBLKO MO 3anpocy
KOMTIETEHTHBIX OPraHOB, KMEIOIHMX COOTBETCTBYIOMINC MOTHOMOMHAL
- (penepasibHas HATOTOBAs C1yKOa;
- IPABOOXPAHHMTENbHbBIC OPraHbl;
- Oprafbl CTATHCTHKH:
BOEHKOMATBI;
- OpraHbl COIMAIBHOTO CTPAXOBAHHS;
NeHCUOHHbIE QOHIbI;
MoipasieieH st MyHHIMNAIbHBIX OPraHOB yIpaBICHHS.

8.3. Jlpyrue opraHn3aumny (TPEThH JIHLA).

CeeneHus 0 pabOTHHUKE (B TOM YHCJIC YBOJIEHHOM W3 JaHHBIX apXuBa) Mpe0CTaBIISIOTCA
TPEeTHUM JIHLIAM Ha OCHOBAHHH MHCBMEHHOTO 3asBICHUS CaMOTO paGoTHHKA.

8.4. POJCTBEHHUKH W UJEHbI CEMEH.
[lepcoHanbHble JaHHble PAGOTHUKA NPEIOCTABSIOTCS POACTBCHHIKAM MM (ICHAM €ro ceMbH
TOJIBKO € THCBMEHHOTO pa3perienns padoTHHKA.

9. 3AIIUTA TEPCOHAJILHBLIX JIAHHBIX PABOTHUKOB

9.1. B pamkax peanu3aiii myHKTOB HacTosiliero [Tookenns 0 3aluTe NepeoHaibHbLx
JlaHHBIX PABOTHHKOB. 3aBE/LyIOMIMH YUPEXRICH IS H31aCT NIPHKa3 O Ha3HAUCHHH AHua.
OTBCTCTBEHHOrO 34 COBMOIEHHE NOPsAKa PAGOThI ¢ IEPCOHATLHBIMU JIAHHBIMI PaOOTHHKOB, Ha
KOTOPOM JIEKAT Bce 00A3aHHOCTH 110 00eCneyeHUIO KOH(UACHIIMATIBHOCTH MOy YCHHBIX
JIaHHBIX, @ TAK)Ke OpraHu3alny paboThl ¢ HUMH.

9.2. TlocTynarolye 3ampockl OT TPETHUX JIHIL HA NPEI0CTABICHHE nepcoHaIbHOM
nHpopMalnK 0 PabOTHUKE JOJIKHEI BH3UPOBATHCS [opu/Hueckoit ciyx0oit ¢ pesontouneii o
BO3MOKHOCTH OTBETA M MOJHOTE MPeI0CTaBIseMOoi HHOPMALIHH.

9.3. [epenaua nundopMaLHH MPOHCXOANT TOJIBKO B TMCHMCHHOM BHIE. 3arnpoc 10JIKeH
ObITH CE/aH B MTHCbMEHHOM BHJIE C YKA3aHHEM BCEX PEKBM3HTOB JIMLA, 3alpallHBAIOLICTo
nidopmaiio. OTBET 10/KeH ObITh C/lenan Ha (PHPMEHHOM OraHKe KOMIaHWK U OTIPABJICH
160 KypbepcKOH ciykO0#H, 1100 3aKa3HBIM MUCHMOM.

9.4, Bee nosy4eHHble IePCOHABHBIE JIaHHbIC J10TKHBI XPAHUTHCS B MECTE.
MCK/TIOUAIOIIEM HECAHKIIMOHNPOBAHHBIX OCTYMN TPETHHX JIHIL.

9.5. DIeKTPOHHBIE HOCHTENH HH(OPMALIHHU, J0JIKHBI ObITh 3alIMLICHEI
kpuTOrpad HUECKMMH CPEICTBAMH 3aLLHTbI UH(pOpMAaLHH..

10. OTBETCTBEHHOCTD 3A PA3IJAUIEHUE NHOOPMATINH, CBSI3AHHOM C
NEPCOHAJBHBIMU JAHHBIMU PABOTHNKA

10.1. JInna, npu3HaHHbIE BUHOBHBIMH B HAPYLICHHH MOJIOWKEHHI HACTOSIIICTO
[To10KeHHUS! O 3aLIUTE NEPCOHATBHBIX NaHHBIX PA0OTHHKOM IIPHBJICKAIOTCH K JUCLHTUTHHAPHOM,
QIIMUHHMCTPATUBHOM, MPaX1aHCKO-MPABOBOH U YTOJOBHOMN OTBETCTBEHHOCTH, B MOPAIKE
Mpe1yCMOTPEHHOM 3aKOHOATeNbCTBOM PM 1 JIOKaTbHBIMI HOPMATHBHBIMH QKTAMH.




